YMFevent planner
USE THIS FORM TO PLACE AN AD IN THE YMF BI-WEEKLY EMAIL!
EVENT INFORMATION
EVENT NAME:       
 EVENT DATE:   FORMDROPDOWN 
/08/ FORMDROPDOWN 
   to  FORMDROPDOWN 
/08/ FORMDROPDOWN 
        FORMDROPDOWN 

               TIME:   FORMDROPDOWN 
: FORMDROPDOWN 
  FORMDROPDOWN 
  to  FORMDROPDOWN 
: FORMDROPDOWN 
  FORMDROPDOWN 

     LOCATION:  FORMDROPDOWN 
           

ATTENDANCE EXPECTED:       
RSVP NEEDED?                 FORMCHECKBOX 
 YES           FORMCHECKBOX 
 NO

  RSVP DATE:       
Would you like this event to be placed on the SEAONC website calendar?        FORMCHECKBOX 
 YES           FORMCHECKBOX 
 NO

Would you like an individual event specific email sent?        FORMCHECKBOX 
 YES           FORMCHECKBOX 
 NO
(This would be apart from bi-weekly email, one week prior to RSVP deadline or event date)
CONTACT INFORMATION

CONTACT NAME                                  EMAIL                                                    PHONE NO. (For publishing chair only)

	     
	     
	     

	     
	     
	     

	     
	     
	     


ADVERTISING INFORMATION

ADVERTISING METHODS: (Check all that apply)
                            FORMCHECKBOX 
  YMF BI-WEEKLY EMAIL                                         
                            FORMCHECKBOX 
  YMF INDIVIDUAL EMAIL 
                            FORMCHECKBOX 
  SEAONC NEWLETTER AD 
                            FORMCHECKBOX 
  YMF AD (to be attached to all emails sent)
Is an ad provided by the event planner? Please attach when returning this form.         FORMCHECKBOX 
 YES   FORMCHECKBOX 
  NO 

If no, is an ad required to be made by YMF Publishing?(Check above)                           FORMCHECKBOX 
  YES  FORMCHECKBOX 
  NO
If yes, please provide information that is to appear in the ad and/or special requirements for the ad. 
	


BI-WEEKLY ADS

Please provide a short description (approx. 1-2 sentences) and a detailed description of the event. The short description will be used in all reminders of this event, as well as introduction.
SHORT BLURB:

	     



DETAILED INFORMATIONAL BLURB:

	     


ADDITIONAL INFORMATION

The current procedure for publishing events: Events will begin to appear approx. 1-1.5 months before the event, or deadline of the RSVP as needed. Event specific emails will be sent a week prior to event, or RSVP, deadline, as well as the day before the event, if box is checked above. Also your event will be placed on the SEAONC calendar, if box is checked above. If any special requirements are desired for this event please state below.
	     



*Please email completed form to publishing chair: Becky Claassen (rebecca.claassen@parsons.com) 
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